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TASK 1

 Form a team, of between three to five members, to 
complete this assignment.

 During your first team meeting, assign roles to 
each member of the team; it is recommended that 
one member becomes the team leader or manager 
to oversee the project and keep it on track.

 Each team member should have a specific role, but 
should also contribute to other aspects of the 
project, including making key decisions and 
keeping each other informed of progress.

 You must provide minutes of initial team meetings 
which should demonstrate individual contributions 
to negotiation and discussion at this stage.
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