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Notice: Layout, punctuation, uniform listing, spacing, clear font, difference between type of 
reference, alphabetical order and the use of various sources. The name of authors where known, 
name of publishers and exact edition / reference point. 

Microsoft Word has tools for citation and bibliography, assisting with the gathering of all citations to 
easily and effectively insert as Harvard style bibliography: 

 

Trade Journal 

Lecture 

Interview / email 

Published Book 

Media / Video 

Book with many authors (et al) 

Book with more than one author named 

Web page / Website 


